
UI VandalWeb Final Grade Entry Instructions 
 

1. Login at www.vandalweb.uidaho.edu  (must use Internet Explorer browser) 
• User ID (Vandal number) 
• PIN (must be changed with very first login) 
• If prompted, complete the FERPA tutorial, log out and login again using new PIN 

 
2. Click Faculty & Advisor Menu 

 
3. Click Grades Menu 

 
4. Click Enter FINAL Grades  

 
 

 
 
 

 
5. Select Term from drop-down menu 

• Click Submit button (once)  
        after selection 

 
 
 
 
 
 
 
6. Select Course from drop-down menu 

• Click Submit button (once)  
        after selection 

 
 
 
 
 
7. Grade Roster  

• Select Grade (sixth column from left) for each student from drop-down menu  
• Click Submit button (once); screen will refresh and display message near top "Changes 

successfully saved"  

 
 
Reminders…Each student must have a grade.  For every incomplete submitted, you must also list the reversion 
grade and a comment in the field indicated.  If there are discrepancies in the roster, please contact the Student 
Services Office (282-7900) 
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